
Easy Chair Instructions 
(to submit project papers and review other students’ papers) 

 
Set up an Account 
First, you will need to set up an account (username and password). Go to 

https://www.easychair.org/conferences/?conf=hcisunyk2013 This link will bring up a 
login page for the course (Figure 1). Select on the link at the bottom to set up an account. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 1. The login page of Easy Chair for EST323 

This will take you to a new page (Figure 2). Select the link to obtain an account. 
 

 
 
 
 
 
 
 
 
 
 

Figure 2. Obtain an account 

You will then be directed to a page where you will enter in your information (Figure 3). 

You will need to do an image recognition test and enter your name, secret word and 

email address. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 3. Enter information to set up an account 
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You will receive an email from easy chair. Follow the link in the message to create an actual 

account on Easy Chair (username and password). 
 
 

Submitting a Paper 
Go to the link https://www.easychair.org/conferences/?conf=hcisunyk2013  and enter your 

login information. See Figure 4. 

 

Figure 4. The submitting page 

Click “New Submission” if it is your first time to submit the paper to HCISUNYK2013. 

Click “Submission #” can check your submission information. It is useful to update the paper. 

You will then fill in the author information. There will be author’s information on the paper. 

Note: Please leave the rest of the author boxes blank if the paper has one author or chose one 

author to be the main contact (Figure 5) if paper has 2 authors (group). 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 5. Author Information 

 

Choose a title for the paper (related to the particular application you chose) and an abstract – a 

1-paragraph summary of your work (Figure 6)  

http://www.easychair.org/conferences/?conf=hcisunyk2013
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Figure 6. Paper Information 
  
Enter at least two key words that describe your paper (Figure 7). You could use the theme you 

chose (change, time, or glance) and the stage of this submission (stage 1, next time stage 2, ...) 

 
 

Figure 7. Keywords 

 
Finally, you will need to submit the actual paper (Figure 8). Select Choose File and a file 

dialog box will appear. Select the paper you want to upload to the site. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 8. Upload your paper (in PDF format) 

Once the paper has been received by the site, you can submit your paper and the 

information by pressing the Submit Paper button at the bottom of the page (Figure 9). 
 
 
 
 

Figure 9. Submit the Paper 

The corresponding author will receive an email confirming the submission. 


