INDIVIDUAL/CONFERENCE/PROGRAM NAME:  _____________________________________

STONY BROOK UNIVERSITY, STONY BROOK, NY 

CONFERENCE HOUSING OFFICE INFORMATION SHEET
1) Location, Accommodations & Services:

Conference Housing accommodations are located in the air conditioned Residence Halls in Roth Quad. The accommodations consist of 3-bedroom suites; each suite includes a shared common sitting room (3-seat couch, 2-seat couch, 2  end tables and overhead lighting or lamp), bedrooms (each containing 2 twin beds, 2 dressers, 2 desks w/shelves, overhead lighting or lamp), and a shared suite bathroom. While daily housekeeping in guest rooms is not provided, you may request basic linen and exchange service. Guests who request this linen service will receive 2 bed sheets, 1 pillow and pillow case, 2 towels and a wash cloth. Linens can be exchanged at the Conference Housing Main Office in Hendrix College from 9am to 11pm. 
Please remember to bring toiletries and personal care items as they are not provided. If you forget to bring these items they can easily be purchased during normal business hours from the Student Activities Center, Seawolves Market Place, which is within walking distance from Roth Quad.  

Room phones are provided for incoming calls, on-campus calling, as well as for credit card or collect calls.  Free high speed 10/100 ethernet access is available in all rooms. A Common Kitchen is located in the lower level of each building. Refrigerator Rental Forms are available in the main office for stays of 2 weeks or more. Coin-operated washers and dryers are available in the lower level of each residence hall. 
All guests staying in the Residence Halls in Roth Quad should enter the campus at the Main Entrance on Nicolls Road, which is the second entrance on your left going North on Nichols Rd (CR 97). After entering make a left past the Guard Booth at the light on Circle Rd. Continue straight past the first stop sign to the entrance to Roth at the top of the hill on your right. Make a right. Continue straight to Hendrix College just past Gershwin College on your left. 
Housing registration & check-in takes place in Roth Quad, in Hendrix College Building. 
The Hendrix Conference Housing office can be reached at: (631) 632-6674 (6/1/07-8/10/07 ONLY)
If you are arriving to Campus past midnight please notify the Hendrix office so we can announce you to the Guard booth at University Police.
HOUSING IS AVAILABLE FROM 6/01/08 TO 8/08/08. MEALS ARE NOT INCLUDED.  
Pre-registration is required.  Complete the enclosed housing form and return it with FULL PAYMENT for the entire stay based on the choice of accommodations. 
For special payment arrangements please contact the main office: (631) 632-1773
You can mail or fax the form to:

CONFERENCE HOUSING OFFICE

DIVISION OF CAMPUS RESIDENCES

STONY BROOK UNIVERSITY

STONY BROOK, NY 11794-4444

MAIN OFFICE: 631-632-1773               FAX: 631-632- 2407

Payment may be made by check or money order payable to: 

“CONFERENCE HOUSING”. 

We also accept credit cards: Visa/MasterCard/Discover/American Express. 

No shows and early departures without 48 business hour (Monday-Friday) notice will result in one night’s room cancellation fee.
I understand the terms of this housing agreement:
Signature__________________________________________

INDIVIDUAL OR GROUP REGISTRATION INFORMATION
(Please Type or Print)

Contact or Attendees Name:

___________________________________________________________




Last Name



First Name
Home Address: 
______________________________________________




______________________________________________





______________________________________________

Business Address: 
______________________________________________




______________________________________________





______________________________________________

Work Phone Number:
________________

Home Phone Number:
________________

E-mail Address:

________________

Number of Attendees:

______

Gender of Each Attendee
______
______
______

Conference/Intern:   


Arrival Date: ______Time:______Departure Date: ______Time:_______

If requesting a double, please specify roommate. Otherwise, one will be assigned.  If a roommate is not available, single accommodations will be assigned and charged accordingly.
Roommate Name: __________________________

HOUSING IS AVAILABLE FROM 6/1/08 TO 8/08/08. MEALS ARE NOT INCLUDED.  

Smoking is Prohibited in the Residence Halls.
2) Rate: (CHECK Appropriate Choice)
2008 Rates:

2008 Roth Quad AC Suite Style Basic Accommodations 

___ Double Space No Linen:

$37.50 per night/per person

___ Double Space with Linen:

$43.00 per night/per person

___ Single Space No Linen:

$47.00 per night/per person

___ Single Space with Linen:

$52.50 per night/per person

___ Long Term Stays


Contact Office for Pricing

Pre-registration is required.  Complete the enclosed housing form and return it with FULL PAYMENT of the entire stay based on the above choice. 
You can mail or fax the form to:
CONFERENCE HOUSING OFFICE

DIVISION OF CAMPUS RESIDENCES
STONY BROOK UNIVERSITY

STONY BROOK, NY 11794-4444

FAX: 631-632- 2407

Mode of Payment: (check one)
Check: ___ Money Order: ___
Credit Card: (Visa ___, MasterCard ___, Discover ___, American Express ___)
Name of Conference: ______________________

Cardholder’s Name: _______________________

Account #: _______________________________

Expiration Date: ____
Card Verification Number (CVN) ______

(These are the 3 numbers that follow the card number on the back of the card in the signature panel)
Credit Card Billing Address: _________________________________




__________________________________

Phone Number:

_____________
Total Paid:
__________
Cardholder’s Signature: _____________________________________

If you have any special needs for accommodations or questions regarding payment, please contact:

Coordinator for Conference Housing & Special Projects

Main Office phone:

631-632-1773
Electronic mail:
CRCH@notes.cc.sunysb.edu
PLEASE RETURN THIS FORM AND PAYMENT TO:

CONFERENCE HOUSING OFFICE
DIVISION OF CAMPUS RESIDENCES
STONY BROOK UNIVERSITY
STONY BROOK, NY 11794-4444

MAIN OFFICE: 631-632-1773               FAX: 631-632- 2407
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